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Copyright Notice

Copyright © NAMS, Inc. All rights reserved worldwide.

No part of this material may be used, reproduced, distributed, or transmitted in any
form and by any means whatsoever, including without limitation photocopying,
recording, or other electronic or mechanical methods or by any information storage and
retrieval system, without the prior written permission from the author, except for brief
excerpts in a review.

This material is to provide general information only. Neither the author nor the
publisher gives any legal or other professional advice. If you need expert advice, you
should seek advice from the appropriate licensed professional. This material does not
provide complete information on the subject matter covered. This material is not to
address specific requirements, either for an individual or an organization.

This material is to be used only as a general guide and not as a sole source of
information on the subject matter. While the author has undertaken diligent efforts to
ensure accuracy, there is no guarantee of accuracy or errors, omissions, or
typographical errors. Any slights of people or organizations are unintentional.

Any reference to any person or organization, whether living or dead, is purely
coincidental. The author and publisher shall have no liability or responsibility to any
person or entity. A result of this disclaims all liability, including without limitation,
liability for consequential damages regarding any claim, loss, or damage that may be
incurred or alleged to have committed, directly or indirectly, arising out of the
information provided in this material.
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Week 1
Monday

Get your workbook and view your notes.
Evaluate how much time you spend on the computer.
Are you doing money making work or busy work?

List any bad habits or behaviors you recognize.

Plan tomorrow’s task list.
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Tuesday

Write notes about any bad habits you identified.
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Prioritize the habits and begin working on the first one.
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Brainstorm ways you can change that habit.

Refer to the book, ‘Atomic Habits,’ for inspiration.
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Wednesday
Work on changing that first bad habit.

Journal about your business goals and successes.
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Research and choose different social media schedulers. Meet Edgar,
Hootsuite, Buffer, and Loomly are some to get you started.

NAMS, Inc. MyNAMS Insiders Club

Page 8


http://nams.ws/trial

/ LANDMINES THAT BLOW UP YOUR BUSINESS CALENDAR

If you already have a virtual team, assign social media tasks to your VA.

Plan tomorrow’s task list.
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Thursday
Begin working on changing the first habit you identified.

Journal about your business dreams and successes.
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Review your definition of success.
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Review your milestones and how you will achieve them.
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Plan for tomorrow’s task list.
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Friday

Review your week. What tasks did you not complete? Place them on next
week’s calendar.
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Continue establishing the new habit.

Journal about your business dreams and successes.

Catch up on tasks and schedule next week.
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Week 2
Monday

Continue working on establishing the first positive habit.

Journal about your business dreams and successes.
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Acknowledge when negative self-talk enters your mind.

Breathe deeply and turn that negative self-talk into positive thoughts.

Tuesday
Continue working on establishing the first positive habit.

Journal about your business dreams and successes.
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Use positive affirmations to boost your confidence.

Recognize mindset roadblocks that are holding you back.
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Wednesday
Continue working on establishing the first positive habit.

Journal about your business dreams and successes.
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Brainstorm way to stretch you from your comfort zone.
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Add a new marketing technique you’ve never tried before that is a stretch
for you

Thursday
Continue working on establishing the first positive habit.

Journal about your business dreams and successes.
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Track your daily tasks.

Label the tasks as money tasks or busy work.

Money Making Tasks Busy Work
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Is the busy work necessary?

Hire a VA or an appropriate team member to deal with that necessary busy
work.

Friday
Review your week.
Continue working on establishing the first positive habit.

Journal about your business dreams and successes.

Catch up on unfinished tasks for the week and schedule next week.
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Week 3
Monday

Choose a new habit to establish and a new process for your business.

Journal about your business dreams and successes.

Prioritize each day’s money making tasks.
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Tuesday
Continue working on establishing the second positive habit.

Journal about your business dreams and successes.
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Evaluate your pricing structure.

Do you need to raise prices? When was the last time you raised your prices?

Do you prices reflect the value to your customers will receive from your
product or program?

Wednesday
Continue working on establishing the second positive habit.

Journal about your business dreams and successes.
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Develop a client consult questionnaire for first time clients to determine if
they are a good fit for you AND if you can help them.
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Thursday
Continue working on establishing the second positive habit.

Journal about your business dreams and successes.
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Review your marketing efforts.

What new things would you like to add?

What marketing tactics are working now?

Are you tracking your results from current efforts?
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Friday
Review your week.
Continue working on establishing the second positive habit.

Journal about your business dreams and successes.

Catch up on finishing all tasks.

Schedule next week.
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Week 4
Monday

Continue working on establishing the second positive habit.

Journal about your business dreams and successes.

IGNORE what your competitors are doing in their marketing.

Evaluate your strengths.
Love to write? Create more blog posts, social posts, reports, or course.

Love to talk? Get on podcasts, record videos, record video classes.
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Tuesday

Continue working on establishing the second positive habit.

Journal about your business dreams and successes.

Create your dream team.
Categorize your daily tasks into Admin, Marketing, Coaching, or Creative.
You handle to coaching tasks.

Do you have a VA, or do you need a social media manager, graphic artist, or
ghost writer?
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Wednesday
Continue establishing the second positive habit.

Journal about your business dreams and successes.

Review your interview process for your dream team.
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Determine your budget and how much time you need from each team
member before hiring.

Read ‘The Big Leap’ so you can understand and identify your Zone of Genius.

Thursday
Continue working on establishing the second positive habit.

Journal about your business dreams and successes.

Practice you self-care ritual. Exercise daily. Drink half of your body weight in
ounces of water daily. Book a getaway. Unplug every weekend.
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Friday

Review your week.

Catch up with unfinished tasks or put on next week’s calendar.
Declutter and update your office, hardware, etc.

Unplug for the weekend!
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